










AGENDA 

Meeting of the Scappoose Rural Fire Protection District Board of Directors, Thursday, 
November 9, 2017, 7:00 P.M., Scappoose Fire Station, Scappoose, Oregon. 

I. CALL TO ORDER

II. AUDIENCE PARTICIPATION

III. CONSENT AGENDA

A. Minutes from October 12, 2017 
meeting

B. Bills to be approved November 9, 2017
C. Budget vs. Actual a/o October 31, 2017

IV. CHIEFS’ REPORTS

A. Alarm Incidents
B. Safety Minutes
C. Fire Chief Report
D. Fire Marshal Report
E. Training Chief Report
F. Operations Chief Report
G. EMS Chief Report
H. Safety/Resource Chief Report
I. Purchase proposal – 

Automated CPR machine 
Image Trend software 
Bay Heating upgrade 

H. Miscellaneous -

V. OLD BUSINESS
A. Awards & Incentives Committee
B. Management Team Committee
C. Planning Committee
D. OFDDA Conference report by attendees
E. SDAO Workplace Harassment Policy (2nd reading)

VI. NEW BUSINESS
A. Compliance Engine Contract
B. 2016-17 District audit report

VII. AUDIENCE PARTICIPATION

VIII. GOOD OF THE ORDER

IX. ADJOURNMENT



Chief Greisen's Agenda Review
11/09/2017 

OATH OF OFFICE   

CONSENT AGENDA – A motion is required to approve the consent agenda.     “Motion 
to approve the consent agenda.”

CHIEFS’ REPORTS  
Fire Chief Report –  

Fire Marshal Report –  

Training Report –  

Operations Report – 

EMS Chief Report –  

Safety/Resource Chief Report  –   

Purchase – Lucas automated CPR machine, Image Trend software, Bay heating repair 
(in Dropbox – need motions to approve) 

Miscellaneous - 

OLD BUSINESS 
Awards & Incentives Committee – 

Management Team Committee – meets before board meeting 

Planning Committee – 

OFDDA Conf. Report by attendees – D. Grant’s summary in Dropbox

Workplace Harassment Policy – in Dropbox (2nd reading – needs motion to approve) 

NEW BUSINESS –  

Compliance Engine Contract – in Dropbox (needs motion to approve) 

2016-17 District audit report – in Dropbox  (needs motion to approve) 

Good of the Order – thank yous 



Date Source Name Memo Paid Amount

1..GENERAL FUND EXPENDITURES
1...

1.1 GENERAL FUND PERSONNEL SVCS
550 Insurance

10/30/2017 Nationwide Retirement So... Emplyr contributions 425.00
10/30/2017 HRA VEBA Trust HRA VEBA Trust for health ... 1,700.00
10/30/2017 Anderson, Robert flexspend stmt d. 10-26-17 632.00
10/31/2017 Paychex Payroll flex spend health ins 11,287.09
10/31/2017 Paychex - tax ER Work Benefit 51.39
11/9/2017 Standard Insurance Nov/Dec Life & LTD Insurance 1,091.14
11/9/2017 Gandara, Lonny flexspend stmt d. 9/20/17 (to... 272.08
11/9/2017 Special Districts Insuranc... Dec health ins 15,585.49

Total 550 Insurance 31,044.19

560 Personnel Salaries
10/17/2017 American General Life Ins Insurance Premium 59.85
10/30/2017 Transamerica Life Ins. Co. Emplyee Life #42462357 - A... 93.81
10/30/2017 Nationwide Retirement So... Emplyee contributions 1,728.00
10/30/2017 Voya-State of Oregon Plan Oregon Savings & Growth P... 11,217.48
10/30/2017 Principal Financial Group Life Ins policy 4807350 - He... 109.99
10/30/2017 Paychex Check employee PR check 3,676.45
10/30/2017 Paychex Check employee PR check 1,763.52
10/31/2017 Paychex Payroll FLSA 1,548.00
10/31/2017 Paychex Payroll telephone 300.00
10/31/2017 Paychex Payroll longevity 692.00
10/31/2017 Paychex Payroll FF incentives 1,360.00
10/31/2017 Paychex Payroll Deferred comp 2,295.00
10/31/2017 Paychex Payroll all staff OT 19,804.92
10/31/2017 Paychex Payroll Balance GF net pay 38,182.37
10/31/2017 Paychex Payroll Shiftdf 9.92
10/31/2017 Paychex - tax Emplyee Taxes Withheld 38,389.59
10/31/2017 Booth, Brandon 57 hrs as FF/EMT 1,181.49
11/9/2017 P.E.R.S. Employee 6% IAP plus unit ... 9,406.79
11/9/2017 P.E.R.S. Employer PERS 33,119.58
11/9/2017 American Heritage Life In... Case # 84457 PR Deduc: R ... 217.44
11/9/2017 Principal Financial Group Life Ins policy 4807353 - Nie... 205.21
11/9/2017 Pacific Athletic Club Emplyee PR deduction 10.00
11/9/2017 S.H.C.F.C.U. 12 $35 shift PR deductions 420.00
11/9/2017 S.H.C.F.C.U. Marks & Pricher $30 PR ded... 60.00
11/9/2017 Standard Insurance Nov STD PR deductions 430.89
11/9/2017 Special Districts Insuranc... Sec 125 PR deduction 816.04
11/9/2017 Tualatin Valley Fire Fighte... 2017 union dues from PR d... 1,349.57

Total 560 Personnel Salaries 168,447.91

570 SocSec/Medicare(FICA)
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Date Source Name Memo Paid Amount

10/31/2017 Paychex - tax Emplyr FICA  (incl grant staf... 11,187.02

Total 570 SocSec/Medicare(FICA) 11,187.02

580 Volunteer Services
10/30/2017 Nehl, Steve 130 miles @ $0.535/mile 69.55
10/30/2017 Oregon Occupational Me... physicals for Schoof & Klippel 157.00
11/1/2017 Ixtapa qtrly SVFA mtg meal 380.00
11/9/2017 Meres, Angie 52.9 miles @ IRS $0.535 28.30
11/9/2017 Greisen, Michael S. food for SVFA quarterly mtg 30.01
11/9/2017 Oregon Occupational Me... physicals for Anderson & Ma... 224.00

Total 580 Volunteer Services 888.86

590 Personnel Benefits
10/30/2017 State of Oregon - Employ... unemplymt for Red Flag em... 4.59
11/9/2017 Meres, Angie Oct Fitness membership 29.95
11/9/2017 Pacific Athletic Club Nov 2017 dues; Marks & sali... 80.00

Total 590 Personnel Benefits 114.54

Total 1.1 GENERAL FUND PERSONNEL SVCS 211,682.52

1.2 GENERAL FUND MATERIAL & SVC
670 Contract Services

10/30/2017 Scappoose Storage Nov storage rent 97.00
11/9/2017 Ritchie, Christopher physician advisor services 691.67
11/9/2017 Columbia River Fire & Re... 50% of Vol.Coord - Oct 2017 3,985.46

Total 670 Contract Services 4,774.13

680 Communications Maintenance
10/30/2017 Sunny Communications Convertacom XTVA NTN85... 565.00
10/30/2017 Complete Wireless Soluti... repair BK Radio model#Dph... 168.75
11/9/2017 Power Works 15 batteries (NTN7143-PW ... 618.39
11/9/2017 Complete Wireless Soluti... Boat: replace/upgrade FireC... 2,750.00

Total 680 Communications Maintenance 4,102.14

720 Public Education
10/20/2017 Alert-All Corp. Jr FF stick-on badges (1,000) 110.00
11/6/2017 Alert-All Corp. Red plastic FF hats (1,000) 600.00
11/9/2017 Allied  100 AED electrodes & batteries f... 2,408.00
11/9/2017 Ideation 500 pens with SRFD logo 364.36

Total 720 Public Education 3,482.36

730 Property & Liability Insur.
10/19/2017 Special Districts Assoc. of... deductible for Anthony Wilso... 100.00

Total 730 Property & Liability Insur. 100.00
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Date Source Name Memo Paid Amount

740 Uniforms
10/30/2017 Blumenthal Uniforms & E... 6 1.5" leather garrison belts 111.00
10/30/2017 Curtis PO1492-station boots-Pricher 257.00
10/30/2017 Curtis PO1492-shipping 14.44
10/30/2017 Fire Store Thorogood structure boot-M... 191.99
11/9/2017 Harringtons 2 pr Ben Davis pants-Beam... 69.98
11/9/2017 Northwest Apparel 3 names - Schoof 6.00
11/9/2017 Northwest Apparel 6 Med ShortSlv T-shirts 78.00
11/9/2017 Curtis PO1172 - Blue FF pants- Zi... 109.95

Total 740 Uniforms 838.36

750 Maintenance on Equipment
10/27/2017 Electro Guard 2 impressed cathodic prot sy... 3,684.53
10/30/2017 Columbia River Fire & Re... new oxygen regulator-'08 G... 98.50
10/30/2017 Superior Tire Service Six 225/70-19.5 14 ply MIC... 2,289.30
10/30/2017 Les Schwab Tires '99 F550 (B435) wheel spin ... 84.00
10/30/2017 Wilcox & Flegel 300 gal unleaded @ $2.66/gal 797.16
10/30/2017 Wilcox & Flegel 403.6 gal biodiesel @ 2.15/gal 866.49
11/9/2017 Sunset Auto Parts 1 set wiper blades 39.98
11/9/2017 EMS Technology Solution... operative IQ fleet mgmt licen... 120.00
11/9/2017 Superior Tire Service 2 RR tires for ambulance #3... 760.20
11/9/2017 Fast Lube and Oil Oil change; '05 Chevy Subur... 42.95
11/9/2017 Sunset Auto Parts One ATM-25 fuse 3.88
11/9/2017 Sunset Auto Parts Four ATC-5 Fuse Pacs 1.56
11/9/2017 Les Schwab Tires '91 Tower truck wheel rotation 126.00
11/9/2017 Les Schwab Tires '14 GMC Sierra Pickup--Lt w... 70.00
11/9/2017 Columbia River Fire & Re... replace vehicle speed sensor 74.44
11/9/2017 Columbia River Fire & Re... house charge for diagnostic 25.00
11/9/2017 Columbia River Fire & Re... Lic#3601--replace battery co... 71.26

Total 750 Maintenance on Equipment 9,155.25

760 Administration
10/14/2017 Bank Service Charge 14.95
10/17/2017 Office Depot, Inc. 3 Epson MultiC printer cartri... 11.20
10/17/2017 Office Depot, Inc. coupon discount -11.20
10/19/2017 Grant, David RT mileage @ $0.535/mile 329.56
10/19/2017 Grant, David Per diem for meals 150.00
10/23/2017 Sunshine Pizza pizza for meeting 51.30
10/23/2017 All About Mail postage expense 3.65
10/25/2017 Amazon assorted office supplies 51.33
10/28/2017 Subway FM lunch while on inspections 17.07
10/28/2017 Ashland Hills Suites D.Grant 3 nites @ OFDDA c... 273.00
10/30/2017 Dept. of Administrative Se... ORCPP annual dues 100.00
10/30/2017 Pacific Office Automation,... monthly copy kit 36.00
10/30/2017 Office Depot, Inc. 3 Epson MultiC printer cartri... 156.77
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Date Source Name Memo Paid Amount

10/30/2017 Teeter, Nicklas reimburse EMS overpmt 200.00
10/30/2017 Ace Hardware 8 U-Post 5 ft LiteDuty 55.92
10/31/2017 Paychex Invoice Oct reg PR svcs 154.85
11/1/2017 Zhen's Chinese Restaurant Chiefs' working lunch 38.60
11/2/2017 Chevron C-43: fuel 61.18
11/2/2017 Amazon small office supplies 63.68
11/9/2017 U.S. Postal Service 500 forever stamps 245.00
11/9/2017 Secretary of State 2015-16 audit filing fee 250.00
11/9/2017 Dennis Conner, C.P.A. 2016-17 District audit report 5,625.75
11/9/2017 Greisen, Michael S. Chiefs' meeting 19.96
11/9/2017 Chronicle 1 yr subscription (12/17-11/18) 35.00
11/9/2017 S.V.F.A. Atlas 300 Super Grip gloves ... 23.60
11/9/2017 S.V.F.A. 2 CST/berger 17-645 5X ha... 264.60
11/9/2017 S.V.F.A. Dennov 8GB digital voice re... 17.46
11/9/2017 S.V.F.A. 1 box nitrile gloves 24.01
11/9/2017 Ace Hardware fasteners for medic repair 1.52
11/9/2017 Columbia Feed & Supply 2 pr gloves 3.79
11/9/2017 Salisbury, Janine refill petty cash 42.69

Total 760 Administration 8,311.24

765 Information Technology
10/30/2017 CenturyLink internet 54.94
10/30/2017 AT&T Mobility Sept wireless charge 335.30
11/8/2017 Comcast internet for Scappoose 127.85
11/9/2017 Maller, Dave monthly contract work 675.00
11/9/2017 Maller, Dave replace 3 wi-fi access points 195.00
11/9/2017 PEAK Internet Chapman&Scappoose inter... 76.88
11/9/2017 City of Portland 800 MHz access 107.61

Total 765 Information Technology 1,572.58

770 Operating  Materials/Suppli
10/20/2017 Zoro 4 pack (100/pk) of cleaning t... 33.48
10/30/2017 Ace Hardware 2 gal. Simple Green 23.98
10/31/2017 Amazon Kleenex Kitchen paper towel... 52.42
10/31/2017 Amazon Granitize Auto Suds - 5 gallon 42.49
10/31/2017 Amazon Wypall Wipers (10 boxes-12... 83.22
10/31/2017 Amazon 2 laundry deterg pump dispe... 13.96

Total 770 Operating  Materials/Suppli 249.55

775 Emerg. Operating Supplies
10/20/2017 Zoro safety glasses 5.93
10/20/2017 Zoro safety glasses 3.01
10/20/2017 Zoro 6 kits for leak repair 118.80
10/21/2017 Amazon 3 pks (16/pk) helmet stickers 44.85
10/23/2017 Dinges Fire Company 3 pr VanGuard MK-1 gloves 226.80
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Date Source Name Memo Paid Amount

Total 775 Emerg. Operating Supplies 399.39

780 Building & Grounds  Maint.
10/16/2017 On Scene Solutions 4 LED striplights; 24" to 32" 217.39
10/23/2017 Amazon 4 pk Bioluz LED PAR30 LE... 28.99
10/30/2017 Systems Management No... service heating system in st... 687.32
10/30/2017 Metro Overhead Door replace radio receiver & tran... 367.00
10/30/2017 Paramount Pest Control I... rat activity in outside bait sta... 85.00
10/30/2017 Paramount Pest Control I... caught 2 mice inside; rebaite... 65.00

Total 780 Building & Grounds  Maint. 1,450.70

790 Training
10/17/2017 Ferrellgas propane - training grounds 225.60
10/19/2017 CES - OR Paramedic tuition: Zimbrick, ... 750.00
10/19/2017 CES - OR scrubs required for Zimbrick ... 70.80
10/25/2017 Burger Joint Marks - OFDDA conf (In&Out) 9.10
10/26/2017 Burger Joint Marks - OFDDA conf (Luna ... 17.50
10/28/2017 Ashland Hills Suites J.Marks 3 nites @ OFDDA c... 273.00
10/28/2017 Burger Joint Marks - OFDDA conf (In&Out) 7.30
10/30/2017 LCRTOA Recruit M. Moorman 850.00
10/30/2017 LCRTOA Recruit W. Hickman 850.00
10/30/2017 LCRTOA Recruit J. Salstrom 850.00
10/30/2017 LCRTOA Recruit J. Beaman(partial) 150.00
10/30/2017 Cut-Rate Batteries, Inc. battery pks for training acad ... 315.00
11/9/2017 S.H.C.F.C.U. 2 interns @ $30 each 60.00
11/9/2017 Portland Community Colle... Anthony Wilson G03393586... 875.00
11/9/2017 Columbia Feed & Supply 3 chainsaw chains 113.00

Total 790 Training 5,416.30

810 Utilities
10/30/2017 CenturyLink telephone landlines 430.83
11/9/2017 P.G.E. Electrical for Holbrook Station 52.10
11/9/2017 City of Scappoose water & sewer 282.43
11/9/2017 CRPUD boathouse electricity 32.10
11/9/2017 CRPUD main station electricity 847.56
11/9/2017 Comcast cable tv for Scappoose 61.60
11/9/2017 Waste Management of Or... Garbage/Recycling 123.73
11/9/2017 N.W. Natural Gas Acct 447881-4 55.32
11/9/2017 W.O.E.C. Chapman budget pay 364.00

Total 810 Utilities 2,249.67

870 EMS Operations
10/30/2017 Stryker Sales Corp. 1 hr annual maintenance 249.00
10/30/2017 Stryker Sales Corp. 1 hr annual maintenance 125.00
10/30/2017 Stryker Sales Corp. 1 hr annual maintenance 125.00
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Date Source Name Memo Paid Amount

10/30/2017 Stryker Sales Corp. 1 hr annual maintenance 125.00
10/30/2017 Stryker Sales Corp. 1 hr annual maintenance 249.00
10/30/2017 Stryker Sales Corp. replace 8 half shell bearings 152.54
10/30/2017 Stryker Sales Corp. replace 1/4" hose assembly 174.23
10/30/2017 Bound Tree Corp. PO 10202 medical supplies 2,351.78
10/30/2017 Bound Tree Corp. PO 10204  medical supplies 1,573.43
10/30/2017 Bound Tree Corp. PO 10204  medical supplies 862.25
10/30/2017 Airgas - USA, LLC medical cyl. testing MTN fees 27.04
10/30/2017 Bound Tree Corp. PO 10204  medical supplies 62.99
10/30/2017 Bound Tree Corp. C4 midazolam 10mg--3 bxs(... 125.37
10/30/2017 Bound Tree Corp. acetaminophen 103.99
10/30/2017 Bound Tree Corp. nasopharyngeal airway--2 bxs 5.72
11/9/2017 EMS Technology Solution... operative IQ & asset mgmt li... 150.00
11/9/2017 Karl Storz Endoscopy-Am... replace7"monitor for laryngo... 4,625.46
11/9/2017 Airgas - USA, LLC cylinder rental fees 197.33
11/9/2017 Airgas - USA, LLC medical oxygen 360.97
11/9/2017 Life-Assist, Inc. 2 boxes rocuronium 152.80
11/9/2017 Bound Tree Corp. lidocaine 68.90
11/9/2017 Environmental Complianc... 3 biohazard containers 100.00

Total 870 EMS Operations 11,967.80

880 FireMed
10/30/2017 Life Flight Memberships 30 Life Flight membership fe... 1,950.00
11/9/2017 DocuMart Printing & Copy... 200 membership card tri-folds 204.87

Total 880 FireMed 2,154.87

Total 1.2 GENERAL FUND MATERIAL & SVC 56,224.34

Total 1... 267,906.86

Total 1..GENERAL FUND EXPENDITURES 267,906.86

2. GRANT FUND EXPENSE
2.1 GRANT FUND PERSONNEL SVCS

1. Personnel Salaries
10/30/2017 Voya-State of Oregon Plan Oregon Savings & Growth P... 840.00
10/30/2017 Oregon Dept. of Justice PR deduction 854.40
10/31/2017 Paychex Payroll grant flex spend 2,042.06
10/31/2017 Paychex Payroll Balance Grant net pay(no OT) 6,950.25
10/31/2017 Paychex Payroll Grant deferred comp 240.00
10/31/2017 Paychex - tax Grant Emplyee Taxes Withh... 4,534.07

Total 1. Personnel Salaries 15,460.78

2. Personnel Benefits
10/30/2017 HRA VEBA Trust HRA VEBA Trust for health ... 200.00
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Date Source Name Memo Paid Amount

10/31/2017 Paychex - tax Grant Emplyr FICA - No FIC... 915.90
10/31/2017 Paychex - tax Grant ER work benefit 8.19

Total 2. Personnel Benefits 1,124.09

Total 2.1 GRANT FUND PERSONNEL SVCS 16,584.87

Total 2. GRANT FUND EXPENSE 16,584.87

3. PROPERTY FUND CAPITAL OUTLAY
EMS Apparatus & Equipment

10/30/2017 Life-Assist, Inc. 3 O-Two e700 respirator ven... 15,000.00
10/30/2017 Life-Assist, Inc. ventilator circuit w/ sleeve 242.00
11/9/2017 Stryker Sales Corp. Power Pro Amb Stretcher 17,291.20

Total EMS Apparatus & Equipment 32,533.20

Total 3. PROPERTY FUND CAPITAL OUTLAY 32,533.20

TOTAL 317,024.93
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Jul 1 - N... Budget $ Over B... % o...

Income
1. GENERAL FUND REVENUES

Begin Available Cash on Hand 1,501,585 1,345,989 155,596 112%
EMS Receipts 230,193 610,000 -379,807 38%
FireMed 35,025 35,500 -475 99%
Gas Royalties 0 1,500 -1,500 0%
Interest Earned on Investments 4,994 10,000 -5,006 50%
Miscellaneous Revenue

CRF&R IGA 32,075 0 32,075 100%
Miscellaneous Revenue - Other 28,174 115,200 -87,026 24%

Total Miscellaneous Revenue 60,249 115,200 -54,951 52%

Taxes - Current 0 2,680,080 -2,680,080 0%
Taxes - Prior Years 49,318 90,000 -40,682 55%
Transfer from Grant Fund 28,651 28,651 0 100%

Total 1. GENERAL FUND REVENUES 1,910,015 4,916,920 -3,006,905 39%

2. GRANT FUND REVENUE
Grant Award 0 112,944 -112,944 0%

Total 2. GRANT FUND REVENUE 0 112,944 -112,944 0%

3. PROPERTY FUND REVENUES
Begin Available Cash On Hand 417,132 421,184 -4,052 99%
Interest Earned on Investments 1,945 2,500 -555 78%
Transfers In 0 1,000 -1,000 0%

Total 3. PROPERTY FUND REVENUES 419,077 424,684 -5,607 99%

4. PERSONNEL SVCS FUND REVEN
Begin Available Cash On Hand 205,514 205,106 408 100%
Interest Earned on Investments 987 1,800 -813 55%

Total 4. PERSONNEL SVCS FUND REVEN 206,501 206,906 -405 100%

Total Income 2,535,593 5,661,454 -3,125,861 45%

Expense
1..GENERAL FUND EXPENDITURES

1...
1.1 GENERAL FUND PERSONNEL SVCS

550 Insurance 173,818 535,200 -361,382 32%
560 Personnel Salaries 632,302 1,916,619 -1,284,317 33%
570 SocSec/Medicare(FICA) 49,110 149,680 -100,570 33%
580 Volunteer Services 13,149 38,000 -24,851 35%
590 Personnel Benefits 125,974 465,000 -339,026 27%

Total 1.1 GENERAL FUND PERSONNEL... 994,353 3,104,499 -2,110,146 32%

1.2 GENERAL FUND MATERIAL & SVC
670 Contract Services 23,400 111,350 -87,950 21%
680 Communications Maintenance 15,266 54,000 -38,734 28%
720 Public Education 3,960 7,500 -3,540 53%
730 Property & Liability Insur. 100 53,200 -53,100 0%
740 Uniforms 3,764 20,000 -16,236 19%
750 Maintenance on Equipment 36,787 110,000 -73,213 33%
760 Administration 21,216 54,000 -32,784 39%
765 Information Technology 15,282 59,900 -44,618 26%
770 Operating  Materials/Suppli 1,024 5,000 -3,976 20%
775 Emerg. Operating Supplies 7,128 65,000 -57,872 11%
780 Building & Grounds  Maint. 3,587 125,731 -122,144 3%
790 Training 18,306 90,000 -71,694 20%
810 Utilities 9,278 39,800 -30,522 23%
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Jul 1 - N... Budget $ Over B... % o...

870 EMS Operations 35,158 70,000 -34,842 50%
880 FireMed 12,805 18,500 -5,695 69%

Total 1.2 GENERAL FUND MATERIAL &... 207,063 883,981 -676,918 23%

1.3 GENERAL FUND CAPITL OUTLAY
910 CO Equipment 0 77,440 -77,440 0%

Total 1.3 GENERAL FUND CAPITL OUT... 0 77,440 -77,440 0%

Total 1... 1,201,416 4,065,920 -2,864,504 30%

1.4 GENERAL FUND TRANSFER OUT
Transfers to Personnel Services 0 1,000 -1,000 0%

Total 1.4 GENERAL FUND TRANSFER OUT 0 1,000 -1,000 0%

1.5 GENERAL FUND CONTINGENCY 0 200,000 -200,000 0%
1.6 GENERAL RESERVED FOR FUTURE 0 650,000 -650,000 0%

Total 1..GENERAL FUND EXPENDITURES 1,201,416 4,916,920 -3,715,504 24%

2. GRANT FUND EXPENSE
2.1 GRANT FUND PERSONNEL SVCS

1. Personnel Salaries 67,232 60,691 6,541 111%
2. Personnel Benefits 17,061 23,602 -6,541 72%

Total 2.1 GRANT FUND PERSONNEL SVCS 84,293 84,293 0 100%

2.2 Debt Svc to General Fund 28,651 28,651 0 100%

Total 2. GRANT FUND EXPENSE 112,944 112,944 0 100%

3. PROPERTY FUND CAPITAL OUTLAY
Building & Grounds Improvements 0 30,000 -30,000 0%
EMS Apparatus & Equipment 32,533 232,000 -199,467 14%
Fire Apparatus & Equipment 7,642 152,684 -145,042 5%
Miscellaneous Real Property 0 5,000 -5,000 0%
Reserved for Future Expenses 0 5,000 -5,000 0%

Total 3. PROPERTY FUND CAPITAL OUTLAY 40,175 424,684 -384,509 9%

4. PERSONNEL SVC FUND EXPENSE
Liability & Service 0 201,906 -201,906 0%
Reserved for Future Expenses 0 5,000 -5,000 0%

Total 4. PERSONNEL SVC FUND EXPENSE 0 206,906 -206,906 0%

Total Expense 1,354,535 5,661,454 -4,306,919 24%

Net Income 1,181,058 0 1,181,058 100%
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Fire Chief Report 

October 2017 

 

Again this year we held organizational planning meeting for the October 14
th

 St Helens 

Halloween Town Festival with City of St Helens, law enforcement, public works, Columbia 

911, and other agencies.    Marion County Emergency management participated with their 

communication trailer and shelter system during the day of the festival.   We were able to test 

additional portable shelters and address operational design flaws.  It was a beneficial function 

for all agencies working together and that the festival went over well with no major issues. 

 

I attended the Oregon Department of Transportation pre-winter planning meeting in Astoria 

which was well attend by agencies from Columbia, Clatsop, Tillamook and Washington 

Counties.  This year the Portland area weather service is predicting the same type weather 

pattern as last year with snow to the valley floor.  They do feel that there is the possibility of 

less total snow fall compared to last year higher snow fall. 

 

Administrative staff has been meeting on a regular schedule to keep on track of our projects and 

how we should keep moving forward on working together.  

 

 

Meetings & Training 

10/05 S City         10/05 Administrative staff  

10/09 Combine board workshop . 10/10 Columbia LEPC  

10/10 CRFR Board        10/11 ODOT pre winter  

10/11 SRFD safety     10/12 SRFD mngt 

10/12 SRFD board     10/14 SH Halloween town festival    

10/16 Civil Service     10/18 Fire Defense Board 

10/19 Columbia Co Transportation  10/19 Chiefs  

10/20 Labor 3215     10/21 3D vendor  

10/24 911 Advisory    10/25 SRFD - SCBA review with vendor 

10/25 SRFD membership    10/25 Ventilator training 

10/26 Staff       10/30 Chiefs 

10/30 Oregon Institute Technology   10/31 St Helens School 3D printing   

  

 

 

Up Coming Events; 

  

November 29 – Cascadia 9.0 MegaQuake being prepared, St Helens High School Auditorium   

        6:30 – 8:30 

 

December 9 – Christmas Ships in St. Helens area  

December 10 – Christmas ships in Scappoose area  



October 2017 – Chief of Operations  

Monthly Report 

This has been a busy month of both agencies. Multiple out of district mutual aid/Conflagration 

requests were met by SRFD and CRFR over the course of the summer. A final out of state 

request to Northern California, the Central LNU Complex Fires near Santa Rosa California was 

also requested by OSFM. CRFR sent Brush Engine 471 with Chief Smythe, Eric Holsey 

(CRFD), Andrew Mustola (CRFD). We were deployed for 10 days. It was a great opportunity for 

our state to show our resources capabilities and experience.  

Operations is working on several projects/topics that are currently in progress: 

 

 Image Trend, the High Plains replacement for our emergency reporting system is in 

process. We have begun the task of gathering information to transfer over. This process 

will involve all aspects of CRFR and eventually SRFD. Approximate timeline: 90-120 

days. 

 Crew Sense, another aspect of High Plains that deals with Personnel Rosters, vacation, 

sick leave, overtime, and general time accounting also is in process. I have signed up our 

agency and have begun building our rosters, stations, and personnel into the system. 

Approximate timeline: 90-120 days 

 Saw Kits – Operations is working with Chief Pricher to develop, stock, and deploy chain 

saw kits on all Type I and Type VI Engines. These kits will include additional chains, 

spare bar, bar nuts, and sqrench. 

 Ambulance Only operational period, hours of deployment. Currently working with the 

EMS Chief on how, when, and where we will deploy this 12 hour asset.  

 CAD development: Operations is working with the Safety Chief on the electronic 

platform that our agencies will use in conjunction with the new TriTech CAD system at 

CCOM. Currently we use IPAD/Apple Products; there is a possibility that the use of 

Surface Pro tablets might be required. The new CAD system includes changing of 

station and apparatus numbering for Columbia City, Deer Island, Goble, Rainier, 

Fernhill, and LBTC. 

 Wildland/Conflagration response reimbursement: This year’s wildland/mutual aid 

response was large and lengthy. We have begun billing for our equipment and manpower 

to the State. It is the goal of the Administration to re-invest these funds into needed 

equipment, supplies, and items that would ultimately come from the general fund in 

some form or another. When we begin to receive our reimbursement we will present our 

options to the Fire Chief and Board for considerations.  

 



Meetings: 

 Crew Sense  

 CAD/CCOM 

 Operations Committee Meeting 

 Local 3215/Management Monthly Chat 

 3D Imaging presentation for large scale buildings, schools, target hazards 

 Super Board Meeting 

 General Board Meeting 

 Central LNU Complex Fire – Northern California Oct 11- Oct 21 

 A/L Task Book Update with Chief Marks, Lt Pulito 

 OSFM – NFIRS Reports, 3
rd

 Quarter 2017 

 OSFM – Conflag NFIRS Reports – Milli Fire, Eagle Creek, Central LNU Complex, 

Chetco Bar 

 Senior Staff Meeting 

 Halloween Office Gathering 

 Captains Meeting 

 Personnel Issues 

 



EMS Office Activity 

October 2017 

 
 

Instructed recruit academy 

Met with community paramedic developer 

Ambulance PreBuild meeting at BraunNW 

PreManage software training 

Provided input on Medical Reserve Corps training and deployment guide 

EMS Committee meeting 

Columbia 911 meeting 

Board workshop meeting 

Oregon Health Authority communicable disease training 

CRFR Board meeting 

Completed hiring process for community paramedic  

Reviewed community advisory council applications for funding 

Civil Service meeting 

Staff meeting 

Finalized and approved ambulance specifications for CRFR and SFD 

Interviewed community paramedic candidate 

Riskshare meeting 

Facilitated ventilator orientation training 

Chief’s meeting 



Division Chief O’Connor Monthly Report October 2017 
 

 Grants:  

1. AFG and SAFER grants have all closed with the end of the federal fiscal year, 

funding was exhausted before our grants could be awarded. 
2. SDAO Safety & Security Grant and State Farm grants are currently open and 

accepting applications, plans are to pursue these. 

Meetings:  Scappoose Safety Meeting 10/11; CRFR Safety meeting 10/25; CRFR Volunteer 
firefighters association meeting 8/16 & 9/20; Scappoose/CRF&R Health & Wellness Committee 
10/25; Combined board of directors meeting workshop 10/9; CRFR Board meeting 10/10; Staff 
meeting 10/5; Civil service meeting 10/16; Oregon Safety Officers Association meeting 10/18; 
Staff meeting 10/19; Scappoose membership committee 10/25; Attended County Emergency 
Management show and tell of newly acquired communications equipment 10/18; Attended 
lunch meeting at Dyno Nobel about their training and operations. 
Facilities: Met with Columbia Engineering about plans for concrete pad behind Scappoose fire 
station; Installed LED night lighting inside LBTC bays; Collected water samples for lead testing 
from Rainier, Fairgrounds and St. Helens station all samples came back showing acceptable 
limits; Replaced St. Helens microwave; Moving forward with replacing exterior lighting on 
Rainier Station with LED lighting;    
PIO: Continued updates of social media pages with current information (shared duty 
w/Motherway); Completed call log reports for local media on Mondays (alternating Mondays 
w/Motherway), internal copies of reports sent to all staff that includes individual unit number 
of responses for the week; numerous media inquiries over the past month regarding 
emergency incidents within CRF&R district;  
I/T: Follow up with numerous Utilize IT repair tickets and work toward tracking work tickets and 
repair times; researching mobile device needs for new CAD; Distributed ipads to board 
members; researching potential vendors to merge CRF&R and SRFD information technology 
into a single platform that can be utilized by both administrations; Updating all district iPads to 
iOS 11 and implementing new iPads into Airwatch 
Safety/Health: Coordinated pre-NFPA physicals and flu immunizations at the St. Helens station 
for firefighters 10/18, 10/19 and 10/21 and work toward getting firefighters scheduled for 
annual physicals; researched accident/incident for CRFR and Scappoose since July 2016, report 
attached, working on better statistics; Researched liability of volunteers with pre-existing 
disability claims, utilized SDAO for reference; Completed station safety survey at Fernhill station 
and Scappoose Station. 
Misc: Completed safety training with probationary firefighter Chris Booth; Worked with Chief 
Marks for live fire training 10/19; Helped coordinate children’s fair booth at St. Helens High 
School by CRF&R with volunteer and career staff participation;  
 
 

 
 



Health and Wellness Committee 

10-25-17 
 

Present: 

O’Connor, Hennigan, Lee, Dietz, Ahlers, Priest 

 

 

Absent: 

Maginn, Motherway 

 

Guest: 

Chandler, Schrotzburger 

 

To order: 

 0900 hrs 

 

Minutes from last meeting were read and approved by members present. 

 

 

Old Business; 

 

Joint medical physicals 

 Chief O’Connor reported that:  

o Pre-physicals complete for this round of members 

o Still have a “very few” people still outstanding that have not yet gotten “caught 

up” from last round of physicals 

o Chief O’connor has a system in place to track who has completed and who hasn’t 

o Chief O’connor is asking that personnel who don’t pass their physical to notify 

him immediately so he can follow up and take any necessary follow thru to make 

sure duties of the personnel are modified as needed 

 

Recognition  
 No new info from Chief O’connor for gym reimbursements 
 Ahlers is still working on getting demo shirts for examples 
 Hennigan provided some information regarding Metro West Ambulance fitness 

incentive program 
o MW members receive $80 per quarter if they complete minimum hours of 

physical training 
o Hennigan is waiting for a copy of the policy and then will share with group 

 Still looking for a way to log hours 
 



 
 
**Action Items** 

 O’Connor to explore funding for recognition items 

 O’connor will explore money available for gym membership re-imbursement 

 
 

Upcoming baseline physical assessments (PAT) 

 Medic Mile 

o Chief O’connor talked about the medic mile 

o He was hoping to have more to present today 

 Chief O’Connor related that as we complete the medical physicals and know that 

members are able to work as combat firefighters, he would like to see the 

implementation of mandatory PAT performance on an annual basis to ensure that 

members meet minimum physical fitness requirements for emergency scene 

operations. 

 Discussed crfr current PAT and the process to get it implemented and accepted 

 Chandler suggested adding a ladder station to the PAT 

 Discussed adding stations for experienced personnel and keeping very basic skills for 

volunteer entry 

 Hennigan reported that he has asked Chief Smythe to help locate the documentation 

that was created previously when the PAT was developed 

 Adding to or altering PAT will be table for now while we wait for the information that 

should be on file that Chief Smythe is attempting to find 

 

**Action Item** 

 Hennigan will put the medic mile info pdf in the dropbox 

 

 

Group training programs on weekends 

 Ahlers presented a peer fitness trainer training class coming up in Seattle/Belview 

o They are working to provide a class early 2018 

 Hennigan reported that there has been no work done for creating a training schedule 

because we need equipment to train with before putting energy into developing a plan. 

o Hennigan has a list of equipment for the training grounds that he will provide to 

Chief O’Connor 

 

**Action Items** 

 Ahlers will continue to look into peer fitness training course in Seattle/Beliew 

 

 



 

 

Equipment needs 

 Ahlers presented the current cost of purchase and maintenance on equipment for SRFD 

 Oconnor reported that he has found a potential source for equipment at a discounted 

price 

 Hennigan has created a list of equipment that he will provide to Chief O’Connor 

 

**Action Items** 

 O’Connor to continue exploring funding for equipment 

 

 

Communication 

 FB page is done and has been launched. 

o The page will be promoted and we expect more activity as the number of 

followers grow 

 

 

Mental Health 

 Chandler presented the history of his activities 

 PTSD has made headlines in the fire service for several reasons 

o Increased suicides 

o Poor quality mental health care for firefighters 

o 160+ suicides in fire service in the past year (reported numbers only) 

o Four have occurred locally (2 at Clackamas) 

 Chandler is attending the metro fire officer academy and received the new numbers 

 Here, at our agencies, in the past we have had chaplain available for anyone who needs 

assitance 

 We have done huge debriefs for major events.  

o Studies show that firefighters don’t like the big debriefings and it doesn’t help 

them deal with the event 

o Peer counseling has been shown to be the preferred intervention 

 He talked about how the peer counselor interaction works and the different ways it can 

be activated 

 We have different options available for program design 

 Clackamas fire does 8-12 hours of training annually 

o In house training can be done with local counselor instructors for annual training 

 EAP needs to be modified to get the right kind of counselor for our members needing 

intervention 

 Peer counselors would be in-house personnel – these people would be nominated as 

well as volunteer 



o Two ways to go about getting peer counselors (nominations and volunteers) 

o Two day training program 

o Need buy-in from administration 

o Clackamas can come in and talk to us about why this is important 

o Firefighter behavioral alliance can also come in and talk about it 

o The training is in Illinois flight+hotel+$3500 donation for the two-day course 

 

 Chaplains need to also be part of the process 

 Chandler can re-contact to get more specific info for implementation 

 Chief O’connor said he will connect with Matt to get this moving 

 

**Action item** 

 Chandler and Chief O’Connor to meet and “get into the weeds” about the program. An 

update will be provided next meeting 

 

 

 

New Business 

 

 Motherway reported that NVFC (National Volunteer Fire Council) has launched a heart 

healthy fire fighter program that offers resources 

o Possibly put on the Facebook page for members to take advantage of 

 

Good of the Order 

 

 Nothing presented 

 

Meeting dates and times 

 Next Meeting 

o Wednesday, December 6, 0900 hrs @ LBTC  

 

 

Adjourn: 

1000 hrs 



2017 volunteers # Calls Training Hrs Stby/Ride along /other - hrs

Beaman, James 4
Bernier, Kyle 2 17.75 45
Blank, Christopher 4.5

Ta

Brown, Tiffany

Carlton, Randy 1 11 14.5

Cates, KC 2 4.5 5.75
Conklin, Richard

Cox, Brian 1
Cox, Christine

Davis, Jake 6 12.5
Edwardsen, Robert 1 5

Freimuth, John
Gift, Mark 2 4.5
Greenup, Cade 5 5.5
Harmon-Gross, Lily

Herbst, Michael

Hickman, Whitney

Hulsopple, Susan 13 7 31.75
Kirk, Thomas

Klippel, Tim 4 3.5
Laney, Marjorie 4 4 5.25
Lawrenson, Ken 1 4.5
Maruska, Ron 7 4
Meres, Angie 5 6
Moorman, Molly

Nehl, Steve 6

O'Brien, Abigail

Oberbarnscheidt, Henry
6

 Scappoose Volunteer Report October 2017

L/A

R

R

L/A

EMT C

EMT C

 L/A



Ricker, Nathaniel

Sallee, Casey 5 4 8.75

Stewart, Steven

Trump, Daniel 1

L/A

L/A



PURCHASE PROPOSAL 

LUCAS 3 Chest Compression System 

One Unit 

BIDS: Single Vendor 
Physio-Control Inc  $15,656.55 
11811 Willows Road NE 
PO Box 97006 
Redmond, WA 98073 

BUDGET IMPACT 

Expenditure  
Required:               $15,656.55 

Budgeted Amount 
Capital Outlay       $232,000 

Total available in 
Capital Outlay       $25,709.00

Balance in account  
After expenditure 
$10,052.45      

Purpose for Purchase:   The purchase of the LUCAS 3 will allow for 
continuous and effective mechanical chest compressions during a 
working cardiac arrest, while decreasing EMT fatigue. Second, this unit 
will decrease the need for an EMT to be standing in the back of a 
moving ambulance, further increasing safety and quality of chest 
compressions.  

Recommendation:  I recommend that we purchase the LUCAS 3 
system.  The system is currently deployed on 2 of the District’s other 
medics. The purchase of a 3rd unit will ensure all units have the same 
capability. Current units are the 2.2 model. The model 3 has 
manufacturer software upgrades but is operationally identical.  

Bids received by: Lt. Brian Heuer 

Approved by:  Mike Greisen, Fire Chief  

Date: 11/01/2017



 

Quote Number: 00101024

   

USD 0.00Tax + S&H

USD 0.00Trade In Discounts

USD 0.00Total Discount

USD -2,546.45Total Contract Discounts Amount

USD 18,203.00List Price Total

 

Pricing Summary Totals

USD 15,656.55Grand Total

 

___________________________________________________

 

Tax will be calculated at time of invoice and is based on the Ship To location where product will be shipped.

USD 0.00Estimated Shipping & Handling

USD 0.00Estimated Tax

USD 15,656.55Subtotal

1/30/2018Expiration DateNASPO #SW300 v2Contract

NET 30NET Terms

All quotes subject to credit approval and the
following terms and conditions

Terms

DestinationFOB

Todd Long
(916) 233-9115

Sales Consultant

11/1/2017Created Date

1Revision #

00101024Quote NumberSCAPPOOSE FIRE DISTRICT
Attn: Brian Heuer
52751 COLUMBIA RIVER HWY
SCAPPOOSE,OR 97056
(503) 543-5026
ems@srfd.us

To

 

Physio-Control, Inc
11811 Willows Road NE
P.O. Box 97006
Redmond, WA 98073-9706 U.S.A.
www.physio-control.com
tel 800.442.1142
Sales Order fax 800.732.0956
Service Plan fax 800.772.3340

 

Product Product Description Quantity List Price
Unit

Discount

Unit
Sales
Price

Total
Price

11576-000060 LUCAS Battery Desk-Top Charger 1.00 1,170.00 -248.95 921.05 921.05

11576-000071 LUCAS Power Supply 1.00 371.00 -93.00 278.00 278.00

11576-000080 LUCAS 3 Battery - Dark Grey - Rechargeable LiPo 1.00 712.00 -131.00 581.00 581.00

99576-000043

LUCAS 3.0 Chest Compression System INCLUDES HARD SHELL
CASE, SLIM BACK PLATE, TWO (2) PATIENT STRAPS, (1)
STABILIZATION STRAP, 2 SUCTION CUPS, 1 RECHARGEABLE
BATTERY, AND INSTRUCTIONS FOR USE WITH EACH DEVICE.

1.00 15,950.00 -2,073.50 13,876.50 13,876.50



 

Quote Number: 00101024

 

TL/02965401/149243Reference Number

 

To add or modify account information fill out the form found on the hyperlink provided.

http://www.physio-control.com/account

 

USD 15,656.55 

GRAND TOTAL FOR THIS QUOTE

http://www.physio-control.com/account


 

Quote Number: 00101024

 



PURCHASE PROPOSAL 

Product:  Image Trend Software 

Discussion:  The District currently utilizes Emergency Reporting System as 
our records management system.  Since Columbia River Fire & Rescue has 
to replace their records management system, they have researched and 
chosen Image Trend. The Oregon State Fire Marshal’s Office also uses this 
system.  Most of the records management systems use the cloud, and require 
the use of a cellular system to be operational.  In our county, many areas 
have no cell coverage.  By contrast, Image Trend does not require a cellular 
system when used as a mobile unit.  This allows data input at the emergency 
scene and in the ambulance.  Also, using the same records management 
system will help both districts better utilize personnel time. 

BUDGET IMPACT 

Expenditure  
Required:               $20,980 

Budgeted Amount 
Informational Technology       
$59,900 

Total available in 
Account:      $45,800

Balance After Expenditure: 
$24,820.      

Recommended Action:  I recommend the Board of Directors approve the 
expenditure of $20,980 for the purchase of Image Trend software system.  
After the first year, the annual fee will be approximately $9,535.  This 
purchase may cause us to over-expend the Information Technology account 
during this budget period.  We may have to transfer contingency funds to the 
account toward the end of the budget year.

Approved by:  Chief Greisen  

Date: November 6, 2017











Section 4.13  Workplace Harassment Policy & Complaint Process

A. PURPOSE 
The purpose of this policy is to clearly establish the District’s commitment to 

provide a work environment free from harassment, to define discriminatory harassment 
and to set forth the procedure for investigating and resolving internal complaints of 
harassment. 

B. POLICY 
Harassment of an applicant, contractor, vendor, customer, board member, 

supervisor, manager, or employee by a supervisor, management employee or co-
worker on the basis of race, religion, color, sex, age, national origin, physical or mental 
disability, marital or familial status, political affiliation, sexual orientation, veteran status, 
or membership in any other group protected by law is explicitly in violation of State 
and/or Federal law and will not be tolerated by the District. 

It is critical that all employees treat all other employees with dignity and respect.  
This policy applies to all terms and conditions of employment, including but not limited to 
hiring, placement, promotion, disciplinary action, layoff, reinstatement, transfer, leave of 
absence, compensation and training. 

Employees, supervisors or management employees found to be participating in 
any form of job-based harassment or retaliating against any other employee shall be 
subject to disciplinary action up to and including termination from employment. 

C. DEFINITIONS 
Verbal Harassment - Epithets, derogatory comments, slurs, propositioning, or otherwise 
offensive words or comments on the basis of race, religion, color, sex, age, national 
origin, physical or mental disability, marital or familial status, political affiliation, sexual 
orientation, veteran status, or membership in any other group protected by law, whether 
made in general, directed to an individual or to a group of people regardless of whether 
the behavior was intended to harass.  This includes but is not limited to inappropriate 
sexually-oriented comments on appearance, including dress or physical features, 
sexual rumors, and race oriented stories. 

Physical Harassment  - Assault, impeding or blocking movement, leering, or the 
physical interference with normal work, privacy or movement when directed at an 
individual on the basis of race, religion, color, sex, age, national origin, physical or 
mental disability, marital or familial status, political affiliation, sexual orientation, veteran 
status, or membership in any other group protected by law.  This includes pinching, 
patting, grabbing, inappropriate behavior in or near District facilities or facilities where 
District events are being conducted, or making explicit or implied threats or promises in 
return for submission to physical acts. 
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Visual Forms of Harassment - Derogatory, prejudicial, stereotypical or otherwise offensive 
posters, photographs, cartoons, notes, bulletins, drawings or pictures on the basis of race, 
religion, color, sex, age, national origin, physical or mental disability, marital or familial 
status, political affiliation, sexual orientation, veteran status, or membership in any other 
group protected by law.  This applies to both posted material and material maintained in 
or on the District’s equipment or personal property in the workplace. 

Sexual Harassment - Any act which is sexual in nature and is made explicitly or implicitly a 
term or condition of employment, is used as the basis of an employment decision, 
unreasonably interferes with an individual’s work performance, or creates an intimidating, 
hostile or offensive work environment. 

D. COMPLAINT PROCESS 
The use of this procedure is limited to complaints related to discriminatory 

workplace harassment on the basis of race, religion, color, sex, age, national origin, 
physical or mental disability, marital or familial status, political affiliation, sexual 
orientation, veteran status, or membership in any other group protected by law. 

If any person feels they are the victim of any form of harassment, they should inform 
the person(s) participating in this behavior that he/she finds it offensive.  This one-on-one 
confrontation has been demonstrated to be an effective way to end harassing behaviors.  If 
the inappropriate behaviors do not stop, the offended employee can initiate the complaint 
process as described below.  Because confrontation is difficult for some people and 
because of the complex nature of harassment, employees are not required to confront an 
offending party prior to initiating this complaint procedure. 

Filing a Preliminary Complaint -  Any applicant, contractor, vendor, customer, board 
member, supervisor, manager, or employee who alleges to be a victim of discriminatory 
workplace harassment should contact the Fire Chief or designee, either verbally or in 
writing, within thirty (30) calendar  days of the alleged incident. 

Review of Preliminary Complaint - Upon notification of a harassment complaint, the Fire 
Chief or designee shall conduct an initial investigation to make a preliminary determination 
as to whether there is merit to the complaint.  If no merit is found, the Fire Chief or designee 
may still meet with the parties involved to attempt to conciliate the complaint or conflict 
between the parties. 

Formal Complaint - If after an initial investigation is conducted, there is no resolution and/or 
no conciliation of the preliminary complaint, a formal written complaint can be filed by the 
complainant. The Fire Chief or designee will issue a Discriminatory Workplace 
Harassment form to the complainant.  This form shall be completed, signed and  
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returned to the Fire Chief within five (5) days after issuance.  Upon receipt of the formal 
written complaint, the Fire Chief or designee will contact the alleged harasser(s) who will be 
informed of the basis of the complaint, will be given a copy of the complainant’s form, and 
will be provided an opportunity to respond.  The response shall be in writing, addressed to 
the Fire Chief and received by the Fire Chief within ten (10) calendar days after being 
notified of the complaint.  Concurrently, a formal investigation of the complaint may be 
commenced. 

Review of Response and Findings - Upon receipt of the response, the Fire Chief may further 
investigate the formal complaint.  Such investigation may include interviews with the 
complainant, the accused harasser(s) and any other persons determined by the Fire Chief 
to possibly have relevant knowledge concerning the complaint.  This may include other 
victims of similar conduct. 

Factual information gathered through the investigation will be reviewed to 
determine whether the alleged conduct constitutes harassment, giving consideration to 
all factual information, the totality of the circumstances including the nature of the 
verbal, physical, visual or sexual conduct and the context in which the alleged 
incident(s) occurred.   

The results of the investigation and the determination as to whether harassment 
occurred shall be final and binding and will be reported to appropriate persons including 
the complainant and the alleged harasser(s) within twenty (20) calendar days from the 
receipt of the response. 

E. DISCIPLINARY ACTION 
If harassment is determined to have occurred, the Fire Chief shall take prompt 

and effective remedial action against the harasser. The action will be commensurate 
with the severity of the offense, up to and including termination from employment. If 
discipline is imposed, the nature and extent of the discipline will not be divulged to the 
complainant. 

F. RETALIATION 
Retaliation in any manner against a person for filing a harassment charge or initiating 

a harassment complaint, testifying in an investigation, providing information or assisting in 
an investigation, is expressly prohibited and subject to disciplinary action up to and including 
termination.  The Fire Chief will take reasonable steps to protect the victim and other 
potential victims from further harassment, and to protect the victim from any retaliation as a 
result of communicating the complaint. 
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G. CONFIDENTIALITY 
Confidentiality will be maintained to the fullest extent possible in accordance with 

applicable Federal, State and local law. 

H. FALSE COMPLAINTS 
Any complaint made by an employee of the District regarding job-based 

harassment which is conclusively proven to be false, shall result in discipline of the 
complainant up to and including termination.  This section is not intended to discourage 
employees from making complaints regarding job-based harassment. However, false 
complaints adversely impact the workplace and the career of the accused, even when 
disproved, and will not be tolerated. 

I. TRAINING 
The Fire Chief or designee shall conduct annual training for all personnel. 

Approved: President, David Grant ____ 

Secretary, Andy Krieck ____ 

Date:  November 9, 2017 

Revised: 6/11/15, 11/09/17 

Reviewed:  4/12/01, 9/9/04, 10/12/06, 10/2008 
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